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Cl ass Specifications
for the

NATURAL AREA RESERVES SPECI ALI ST SERI ES
(NATURAL AREA RSRVS SPCLT SERI ES)

Series Definition:

This series includes all classes of positions, the duties of
whi ch are to perform professional work in the nmanagenment of a
statew de natural area reserve system and ot her protected areas.
Pr of essi onal know edge and conpetence in planning, devel oping and
i npl enmenti ng natural area resource managenent projects and
activities are required. These know edges and skills can be
acquired through a conbi nati on of education and on-the-job
experi ence.

The objective of the State's Natural Area Reserves
Managenent programis to preserve the State's uni que and
representative sanples of natural ecosystens and geol ogic
formations. The reserves enconpass such diverse ecosystens as
bogs, grasslands, nmarine coastal reefs, forests, |ava flows,
coastal dunes and snowy ice age terrain. They support highly
speci ali zed plant and ani nal species unique to Hawaii. Positions
in the series are responsible for the devel opnent and
i npl enent ati on of operational managenent plans which involve a
variety of activities to prevent disruption of pristine areas or
t he degradation of sites fromplant, aninmal and human intrusion
and to recover critically inperiled areas and sel ected native
species. Such activities include nonitoring and inventorying of
ecosystem condi ti ons and assessnent of managenent net hodol ogi es;
redirection of strategi es based on assessnents; application of
i nnovati ve managenent technol ogi es and net hodol ogi es; and
overseei ng educational and scientific projects, etc.

Level Distinctions:

Classes in this series are distinguished fromeach other by
di fferences in:

1. Conplexity of Wrk Assignnents: Conplexity refers to
the degree of programor project responsibility and the
scope and inpact of the assigned work.
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2. Supervisory Controls: This factor refers to the nature
and extent of direct or indirect controls exercised by
t he supervisor, i.e., the manner in which assignnents

are given, the extent of responsibility for the work
product and the nethod of review ng conpl eted worKk.

3. Personal Contacts: This factor refers to the nature
and purpose of contacts wth those other than the
supervi sor and can range fromthe exchange of
information regarding the programactivities, to those
involving the resolution of controversial issues or
differing viewpoints.

4. Know edges, Skills and Abilities Required: This factor
refers to the nature and extent of information or facts
whi ch nmust be acquired, understood and applied in order
to do acceptable work, and the nature and extent of
skills and abilities needed to apply these know edges.

This is the first specification for the NATURAL AREA
RESERVES SPECI ALI ST ( NATURAL AREA RSRVS SPCLT) seri es.

Ef fecti ve date:

DATE APPROVED:

JAMES H TAKUSH
Director of Human Resources Devel opnent
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NATURAL AREA RESERVES SPECI ALI ST |1 5.072
(NATURAL AREA RSRVS SPCLT 11)

d ass Distinguishers:

Conplexity: This is the advanced trainee |evel through
whi ch the trainee advances as part of the progression to ful
performance as an i ndependent worker. Assignnents
characteristically involve assisting in natural area nmanagenent
projects for which a higher |evel specialist has overal
responsibility. Assignnments are screened to elimnate difficult
or unusual problens. Conplex assignnents are given and conducted
under cl ose guidance to progressively devel op the incunbent of
the position for work at the next higher |evel.

Supervisory Controls: Positions at this |evel function
under cl ose supervision. Instructions are specific as to purpose
and scope of the work and on problens to be anticipated. Project
| evel specifics are reviewed and di scussed with the supervisor
before they are carried out. As training progresses, supervision
is relaxed on sinple assignnents for which specific guidelines
and procedures exist. Conpleted work is reviewed for adherence
to instructions and technical accuracy.

Personal Contacts: At this level, personal contacts are
mai nly with co-workers and supervisors. Were contacts with
private | andowners, agencies, and the general public occur, they
are for the purpose of answering routine questions or providing
routine information where clearly identified policies and
procedures exi st.

Ful | Performance Know edges and Abilities: (Know edges and
abilities required for full performance in this class.)

Know edge of: Principles, concepts and techni ques of
nat ural resources managenent, including principles,
t echni ques and procedures for the prevention and control of
unwant ed plants and ani mals, and census/survey/statistical
sanpling techniques to determ ne popul ations of plants and
ani mal s; basic plant and ani mal physiol ogy and ecol ogy;
basic statistical nmethods and procedures and research
met hodol ogy used in the conservation and managenent of
natural area ecosystens; |aws, rules, regulations and
policies pertaining to the State's Natural Area Reserves
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Managenent and ot her protected areas prograns; physiol ogy
and ecol ogy of plants and animals found in Hawaii, both
native and introduced, including threatened and endangered
speci es; various silvicides and herbicides applicable to the
control of unwanted species of plants; and report witing.

Ability to: Apply know edge of basic plant and ani nmal
physi ol ogy and ecology to plants and animals found in
Hawai i, both native and introduced, including threatened and
endanger ed speci es; understand, interpret and apply | aws,
rules, regulations and policies pertaining to the State's
Nat ural Area Reserves Managenent and ot her protected area
prograns; navigate through | arge undevel oped, renote areas
usi ng maps, conpasses and ot her aids; prepare rough maps and
desi gn sketches of natural area field projects; explain
program obj ecti ves; determ ne and nonitor plant and ani nal
heal th and vigor; prepare reports of field projects and
activities according to program standards and procedures;
and gather facts and anal yze data for the purpose of
eval uating specific managenent activities such as noxi ous
weed control; and maintain records of reserve nmanagenent
activities.

Exanples of Duties: (Positions may not be assigned all of the
duties listed, nor do the exanpl es necessarily include all the
duties that may be assigned. The om ssion of specific statenents
does not preclude managenent from assigning such duties if such
duties are a |logical assignnment for the position. The
classification of a position should not be based solely on the
exanpl es of duties perforned.)

1. Directs a work crew and/ or volunteer group in
performng work in various managenment activities such
as fencing, trapping, trail construction, etc.

2. Makes recommendati ons of fence alignnments with
supervi sor and |lays out fence |lines according to pre-
di scussed specifications.

3. Acconpani es a higher |evel specialist in the conduct of
pl ant surveys to |l earn physiology and ecol ogy of plants
and animals found in Hawaii .
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4. Plans wildlife census projects as directed, reviews
project specifications with a higher |evel specialist
and i npl ements as di scussed.

5. Eval uat es and docunents results of managenent
activities for review by a higher |evel specialist.

6. Provi des general information on program goals, policies
and procedures to the public via tel ephone or in
per son.

7. Acconpani es hi gher | evel specialists to schools and

community neetings in making presentations on native
wildlife plant protection.

8. Learn to performduties of the next higher |evel.

NATURAL AREA RESERVES SPECI ALI ST 111 5.073
(NATURAL AREA RSRVS SPCLT 111)

d ass Di stinguishers:

Conplexity: This is the first independent worker level in
prof essi onal natural area reserve managenent work. Positions are
assi gned projects of average difficulty and conplexity where
probl ens encountered can usually be resol ved by direct
application of standard gui des and procedures.

Supervisory Controls: Positions at this |level are expected
to select, apply, and adapt standard techni ques and practices in
carrying out natural area managenent projects. Wrk is perforned
under general supervision for nost assignnments while closer
supervision is given on the nore conplex projects. Potential and
actual sources of controversy are typically discussed with the
supervisor. Wrk is reviewed regularly for professional approach
and acconplishnent of nmanagenent goal s and objecti ves.

Personal Contacts: Positions at this level are allowed to
establish and determ ne the extent of the contact necessary for
the conpletion of their projects and activities. Contacts are
with other natural resource managenent professionals, private
| andowners, representatives of special interest groups, other
gover nment agenci es, organizations, and the general public.
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Ful | Performance Knowl edges and Abilities: (Know edges and
abilities required for full performance in this class.) In
addition to the know edges and abilities required at the next
| oner |evel:

Know edge of: O her governnent and private agencies
involved in related natural resource managenent activities;
State laws and requirenents for contract specifications;
basi ¢ negotiation techni ques; and public rel ations.

Ability to: Plan and coordinate natural area
managenent projects for assigned area; nonitor and eval uate
condition of assigned reserve areas; speak before groups on
vari ous programtopics such as native ecosystens and natural
area nmanagenent activities; and nmake recommendati ons on
forest |and/resource devel opnent and utilization in
conservation districts.

Exanples of Duties: (Positions may not be assigned all of the
duties listed, nor do the exanpl es necessarily include all the
duties that may be assigned. The om ssion of specific statenents
does not preclude managenent from assigning such duties if such
duties are a |logical assignnment for the position. The
classification of a position should not be based solely on the
exanpl es of duties perforned.)

1. | ndependently plans and i npl enments natural area
managenent projects of noderate conplexity which foll ow
st andard program gui delines and conformto the program
goal s and operating procedures.

2. Prepares acconplishnment reports and docunents of
nat ural area managenent project activities follow ng
program gui del i nes and st andar ds.

3. Pl ans and, upon approval of a higher |evel specialist,
carries out wildlife censuses and plant surveys to
determ ne exi sting popul ations of native and nonnative
wildlife and pl ants.

4. Anal yzes condition of assigned reserve areas and
submts report to a higher level specialist for review
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5. Di scusses wth a higher |evel specialist, future
managenent projects required based on condition of
reserve areas.

6. | nvesti gates the devel opnent and utilization of forest
| and/ resources in conservation districts and nakes
recommendations to a higher |evel specialist regarding
adver se i npact.

7. G ves tal ks and denonstrations on natural ecosystens,
natural area managenent activities and other rel ated
subjects to youth organi zati ons, service clubs,
school s, other governnent agencies and civic groups.

8. Provi des consultation to |lower |evel specialists on
physi ol ogy and ecol ogy of plants and animals found in
Hawai i .

9. In addition, may perform work described at the | ower
| evel s.

NATURAL AREA RESERVES SPECIALIST |V 5.074

(NATURAL AREA RSRVS SPCLT 1V)

d ass Disti nguishers:

Conpl exity: Assignnments are perfornmed i ndependently and
enconpass the full range of activities involving the managenent
of a natural area reserve. Scope of responsibility includes the
pl anni ng, coordinating, inplenenting and eval uati ng of assigned
projects which may involve whole reserve areas or which may focus
on specific portions of a reserve. Typical activities include
nmoni t ori ng and managi ng natural area reserves, providing
education and information to groups, individuals, and others
regardi ng reserve managenent activities, goals and objectives,
and providing consultation to other professionals regarding
nat ural resources managenent and planning activities.

Supervisory Controls: Wrk assignnents specify the scope
and objectives, but usually do not specify the nethods and
techni ques to be used. Supervision is general with advice
provi ded as requested on new policies and procedures and in
unprecedented or unusual circunstances. Wrk is reviewed on a
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spot - check basis for professional approach and acconpli shnment of
managenent goal s and obj ecti ves.

Personal Contacts: Positions at this |level are expected to
establish and maintain effective working rel ati onships with other
pr of essi onal s, | andowners, special interest groups,
representatives of other agencies and jurisdictions and the
general public for such purposes as negotiating for access to
reserve areas through private |ands, coordination of activities
for natural area managenent projects, nonitoring and eval uating
research activities and studi es conducted within reserve areas,
and di ssem nation of program and project information.

Ful | Performance Knowl edges and Abilities: (Know edges and
abilities required for full performance in this class.) In
addition to the know edges and abilities required of the next
| oner | evel:

Know edge of: Full range of natural area managenent
requi renents for assigned reserve and protected areas; and
conpr ehensi ve know edge of negotiation techni ques.

Ability to: Plan, organi ze, coordi nate and i npl enent
the full range of natural area research and nmanagenent
projects; nmake recommendations for revisions to natural area
reserve managenent plans and devel opnent of new managenent
pl ans; conmmuni cate effectively with private | andowners,
speci al interest groups, representatives of governnent and
ot her agencies for purposes such as negotiating access to
reserve |l ands, providing consultation on soil conservation,
or providing recreational opportunities; effectively pronote
the Natural Area Reserves Managenent and rel ated protection
prograns to private and public agencies, the public and
others; and plan and conduct resource nmanagenment studi es.

Exanples of Duties: (Positions may not be assigned all of the
duties listed, nor do the exanples necessarily include all the
duties that may be assigned. The om ssion of specific statenents
does not preclude managenent from assigning such duties if such
duties are a |logical assignnment for the position. The
classification of a position should not be based solely on the
exanpl es of duties perforned.)
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10.

| ndependent |y pl ans, coordi nates and i npl enents the
full range of natural area nmanagenent activities in
devel opi ng and mai ntai ni ng assi gned reserve areas.

Pl ans, coordinates and directs wldlife censuses and
pl ant surveys to determ ne existing popul ati ons of
native and nonnative wildlife and plants and overal
condi tion of assigned reserve areas.

Eval uates infornati on gathered from censuses, surveys
and studies to determ ne effectiveness of natural area
managenent activities.

Reconmends changes to natural area managenent plans
based on analysis of information gathered on reserve
conditions in assigned areas.

Prepares specifications and required docunents for the
contracting of fencing jobs and inspects all work to
ensure that contract specifications are net.

Pl ans, organi zes and coordi nates natural area work
projects performed by volunteers and by cooperating
agenci es.

Negotiates with private | andowner for access through
private |lands to conduct shooting, trapping, and other
nat ural area managenent activities.

Revi ews and provi des comments and recommendati ons on
applications for permts to conduct studies or other
activities within assigned reserve areas.

I nforns and educates the community on reserve
managenent activities at neetings, workshops, etc., and
on an i ndividual basis.

May perform work described at the | ower |evels.

NATURAL AREA RESERVES SPECIALI ST V 5.075
(NATURAL AREA RSRVS SPCLT V)

d ass Distinguishers:
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Conplexity: Positions in this class are of two general
types:

Type A: Positions responsible for their island district
natural area reserve managenent activities including the
overal |l planning, devel opnent and i nplenentation of projects
(e.g., protection of native ecosystens, conduct of censuses
and surveys, and nonitoring and eval uation of natural area
managenent activities) in accordance with the branch's goal s
and objectives. They are responsible for preparing
operating budgets, determning programpriorities, and
devel opi ng policies and procedures for their island district
natural area reserve program They represent the reserve
programat community activities and events, branch and
program neetings, and program planning activities and are
responsi bl e for pronoting the programthroughout the
district comunity to generate support for the programs
activities, goals and objectives. Positions may al so direct
the work of | ower |evel specialists and technical personnel
in the conduct of reserve managenent projects and rel ated
activities.

Type B: A position responsible for planning, devel oping,
and coordi nating technical and adm nistrative support
services for the State's Natural Area Reserves Manhagenent
and related protection prograns. This position also

provi des staff support to the Adm nistrator of Forestry and
Wldlife and represents the Natural Area Reserves Managenent
programin the planning, formulation, coordination and
direction of overall division activities.

Supervisory Controls: Basic policies and program objectives
are avail able, but the scope of assignnents is structured only on
a general basis. Conpleted work is reviewed for adequacy in
meeti ng program obj ectives and for conpliance with established
policies and procedures. Little or no technical guidance is
provi ded except on critical or controversial issues.

Personal Contacts: Contacts are broad and varied in purpose
and include representatives of county, State and federal
agenci es, special interest groups, conm ssions, private agencies,
| andowners and the general public. The purpose of these contacts
is to coordinate related projects and activities, to facilitate
the resolution of conflicts/problens in a manner that is
favorable to the program negotiate controversial issues for
effective public relations, to provide training, and to explain
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and pronote the programto generate support and understandi ng of
program goal s and obj ecti ves.

Ful | Performance Knowl edges and Abilities: (Know edges and
abilities required for full performance in this class.) In
addition to the know edges and abilities required at the next
| oner |evel:

Know edge of: The State's budget and |egislative
process; conprehensive resource planning for all natural
area reserves; and the inpact of the activities of the
Nat ural Area Reserves Managenent program on private
| andowners, communities, special interest groups, etc.

Ability to: Plan and establish programpriorities;
devel op program standards, guidelines, and policies and
procedures; plan, coordinate and eval uate program activities
and operations; develop and inpl enent conprehensive
managenent pl ans; provide technical advice and assistance to
resource professionals and private | andowners; prepare and
justify capital inprovenent and operating budgets; and
devel op and reconmend | egi sl ative proposal s.

Exanples of Duties: (Positions may not be assigned all of the
duties listed, nor do the exanpl es necessarily include all the
duties that may be assigned. The om ssion of specific statenents
does not preclude managenent from assigning such duties if such
duties are a |logical assignnment for the position. The
classification of a position should not be based solely on the
exanpl es of duties perforned.)

1. Pl ans and i nplenents overall natural area managenent
activities and projects.

2. Pl ans, devel ops and i npl enments overall policies and
procedures, and conprehensi ve managenent and nonitoring
pl ans for natural area reserves.

3. Prepares and justifies capital inprovenent project and
budget requests for the Natural Area Reserves
Managenent program

4. Pl ans and directs the devel opnent and i npl enmentation of
a nonitoring systemfor reserve areas to evaluate
managenent activities.
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10.

11.

12.

13.

14.

Pl ans, coordinates and directs the devel opnent and
i npl ementation of a volunteer programto provide a
suppl emental | abor force for acconplishing work
proj ects.

Pl ans, coordinates and directs the devel opnent and

i npl enentation of natural area reserve information and
educati on prograns to generate support and
under st andi ng of program goal s and objecti ves.

Provi des techni cal consultation and advice to other
resource professionals on natural area managenent
t echni ques and ot her resource managenent matters.

Represents the Natural Area Reserves Managenent program
at neetings, planning activities, and community events.

Coordi nates the efforts of and effectively work with
foresters, biologists, botanists, archaeol ogi sts and
ot her specialists in the successful managenent of
natural area reserves.

Speaks before groups, organizations and the general
public to pronote the Natural Area Reserves Manhagenent
pr ogram

Serves as the admnistrator's representative to the

Nat ural Area Reserve System Comm ssion in assuring that
natural area managenent activities conformto the

est abl i shed broad managenent criteria.

Devel ops cooperative agreenents or contracts with ot her
governnment and private agencies, or individuals in
managi ng natural area reserves.

Col | aborates with other governnent and private
agenci es, such as the National Park Service and the
Nat ure Conservancy, on matters of nutual concern,

i ncluding native flora and fauna identification and
| ocation, and native forest ecosystem protection.

Represents the programon comm ttees, workshops and
councils, such as the Secretariat for Conservation

Bi ol ogy, concerned with natural area reserve system and
other rel ated issues.
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15.

16.

17.

Wrks with the Natural Area Reserve System Conm ssion
to coordi nate research proposals wi th ongoing resource
management prograns.

Supervi ses/directs | ower |evel Natural Area Reserves
Speci alists and/ or technical support personnel as
necessary.

In addition, may performwork described at the | ower
| evel s.



